MORS®

Create PDF Certificate Files

LUTIONS

Course Management Software

Once you have selected which certificates you want to produce, you need to convert them
into PDFs so you can physically print them. This is done by pressing Create PDF

Certificate Files on the secondary menu of Certificates.

Students

Courses

Locations & Activities

Terms

Client Communication

Course Documentation

Progress & Awards

Award Slips
Certificates FAQ
Repaoris

Financials

Menu Selector Certificates Menu

Student Award Check (LAT)

Request Certificates

Request Reprints

Create PDF Certificate Files

View Certificate PDF

Image Nudge

Certificate Layouts

Overview

Trouble Shooting

Cerificate Videos

After one click, a text box will pop up stating how many jobs have been submitted for

printing. Press the OK button on the text box.

morleisure.co.uk says

1 document has been submittad for printing

-

Depending on how many documents have been submitted for printing, you may need to
wait a few minutes for the PDFs to become available before moving on to the next step.

PDFs are viewed Using the View Certificate PDF button.
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