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Overview

This guide will show you how to navigate around the Course Repeating Status
screen. The course re enrolling status defines if a course will be running next
term and should be created during the re enrolment process. Before running the
reenrolment process you will need to check the course repeating status of each
course. The below instructions will guide you how to use this function.

Filtering your Search Criteria

Filter summary

T You can seach for courses using the filter section on
July 2017 (Ando-Swim) the left handside of the screen. To make it easier to
see if a course is repeating or not use the course
repeating status filte, as shown in the image on the
left.
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If you select the course repeating filter the following option will appear, you can
search for Not Repeating or Repeating. By selecting Not Repeating only the non-
repeating courses will appear.

Configure Filter - Course Repeating

[ | Repeating
Mot Repeating

Click Apply

Select All Deselect All

Cancel

You will now see your list of non-repeating courses, as per below.

Class - Mo - Day - Tine - Taaches - Regesting -~
@ P 26851 Monday 0300 A2 Wekt o
Stage 3 28834 Manday 0300 Sean Hanis o
@ 121 288 orcte) 000 L Mornieh [ ]

Another quick way to search for Course Repeating Status is to use the sort by
options on the main menu.

o [ = = I .
Click on
Class ~ N A Oxy - Tme ~ Teacher - - the
(:_ Repeating
Cosfigure Sags ! 2344 Wicesay P50 Difiead Yes header
Corfigure | Stage3 2554 Vioedzy 9353 Sean Famis and this
) @ will sort
Cosfigure Stage3 2681 Yoedzy oy ] fiva ekt the COIl_'Imn
ascending/
121 % Veezzy ) Luss Mo o descending
Cosfigure | Sage 1 288 Vicesay 295 o Momsh Yes
Configure | Stage t B Viceday %3 #erz Vet Yes
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Change Repeating Status

If the course repeating status is marked as not repeating. You can simply change
the status to yes by clicking on the yes or no buttons as per below.

oy Click yes
or no to
< Comfigure } Sage ) T Mondxy e Sanbone o cha nge
Coshgure Sae ) 251 Nondsy (1 Anna Weth the
) @ repeating
21 x68 Mondy e Lot Nomae o Status
Coefigure Sage | b T Mondsy 020 D Hasst Yés
s

vy
_— The course
(Contigrs) e am wming wm Yo oon o has now been
(Contgus) Stage 3 e Wondsy mo A Vet Yos marked as
. yes to repeat
((conngus ) LFL] 2escs Wonday mw respreny °
(r_‘_n_vi._.L Suge 1 e [re ) 0 flees Yos
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General Information

You can select the Configure course button from this section, however, please
note you will be selecting courses in the current term.

o [ == =
Class - N A Cay -~ Time - Teacher ~ Repestng -
S a5 e =0 Difed Yes
Stae e Vondzy =0 SeznFians Yos
S ] e 0 R o

Search
Type the activity

and the list will

start to filter as
Display the number you type.

of entries per page.

Cione - [P ow . e & Faather - Nty a

r$1 Faagn § s Uarutay "o % Ft You

(&‘_l Tage ) Frar ey nee Sean Hare Yeu
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(ﬁ) "t 161 Mg wite L Mty Yoo

D Zaaga ) 2w U nos Lt M o
— " o - Select here
— s A — (] to navigate
- o S— e through the
- nor o et W pages.
Moraia You
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Export

You can copy and export the list of activities onto any file.

The copy button will simply copy the list and you can paste this into a document.
CSV and Excel will export to an excel file.

PDF will export the list to PDF

Print will allow you to print your list of activities.

: —

Showing 1 to 6 of 6 eniries

Copy csv Excel PDF Print

If any aspect of this manual needs improvement please email
support@morsolutions.co.uk with your suggestion(s).
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